.- SCHEDULE 1 FORM A

APPLICATION FOR FOR OFFICIAL USE ONLY
SUBDIVISION APPROVAL DATE of receipt of FILE No.

Form A as completed

[f] B8y plen of subdivision

D By other instrument
Tick whichever appiies Fees Submitted;

THIS FORM IS TO BE COMPLETED IN FULL WHEREVER APPLICABLE BY THE REGISTERED OWNER OF THE LANDTHE SUBJECTOF
THE APPLICATION OR BY AN AUTHORIZED PERSON ACTING ON HIS BEHALF,

1. Name of registared owner of land 10 be subdivided Address and phone nao,

Name in block capilals

2. Authorized person agting on behall of regisiered owner Address and phone ne.

-
P P D P

Nam.s -lh i:i'nc-k capila}s

3. LEGAL DESCRIPTION AND AREA OF LAND TO BE SUBDIVIDED

All/part of the ... Y4 S6C. oot BWEL e TENGE L WSt OF L meeridian

Being atl/parts of lot.,..oeevrviicicne .. block .. s REGL PR NO. COT.No i

Area of the above parcel of land to be SUDDIVIGEG ...t e e et ae s st e see s sneasdrbe e s e ereses DCTES

4. LOCATION OF LAND TQ BE SUBDIVIDED

a. The land is situated in the municipality of .

b. Is the fand situtated immedrately adjacent to the municipal boundary? Yes ..

If "yes”, the adjoining municipality is ...

c. Is the land situated within 0.5 miles of the right-of-way of a Highway? Yes ............... Na ..

If "yes™, the Highway is NI e thE SacoNdary Road 05 NO. e eeeneeeesenns
d. Is the land situated within 0.5 miles of a river, stream, watercourse, lake or other parmanent body of water, or a canal or drainage
ditch? Yes ..oevee. NO L,

1 7YEE™, BLALE 115 MVBITIB Looviriireisirnreeerent s v th et rir s e et s ere et er et fe4et 1 oa0 e 1e s aaboe b esms sd f4ame s 141 1o esea e see s 1reLEe e beebsoes 4 e b et hesteane s b erase e ems et anreassrenenrns

5. EXISTING AND PROPQOSED USE OF LAND TO BE SUBDIVIDED
Describe:

a. Existing use of the land

b. Proposed use of the land
<. Th_e deségnated‘ use. of the land as classified under a land use bytaw or a zoning bylaw or a land use classification guide where

appticat;le

G. PHYSICAL CHARACTERISTICS OF LAND TO BE SUBDIVIDED
8. Describe the natura of the 1opogrephy of the land [flat, ralling, SOED, MIKEG}E i sttt e s seitaee s

b, Describe the nature of the vegetation and water on the land {brush, shrubs, tree stands, wondlots, etc. - sloughs, creeks, etc.)

.

LT S T L ET T TR P T PP PP PPN

¢. Describe the kind of soil on the land {sandy, F08M, GIBY., B1C.] i s s s s bbb ss s

7. EXISTING BUILDINGS ON THE LAND PRGFOSED TO BE SUBDIVIDED
Gescribe any buildings, historical or atherwise, and any structures on the land and whether they are to be demolished or maoved

8. AEGISTERED (WNER OR PERSON ACTING ON HIS BEHALF
b e e b ettt b st nr et ress st s s esseneneses 18T8DY €Tty that |
. (Full name in biock capitals)
am the registered owner
am authorized to aci an behall of the registered owner
best of my knowtadge, a true statement of the facts relating to his application for subdivison approval.

and that the information given on this form is full and complete and is, to the

Lot LT SO O VROV PO TOPUPUOTPRRR £ 114 121 ' | SO U OO PRRORURO
PHONE NG, e e Date ..iiii

FUATHER INFORMATION MAY BE PROVIDED BY APPLICANT ON THE REVERSE OF THIS FORM.



CIRCULAR

THE SUBDIVISION PROCESS

PURSUANT TO THE MUNICIPAL GOVERNMENT ACT, 1994, AS
AMENDED

This is prepared as a general guide for persons wishing to subdivide land. It provides
information answering the following common questions:

1. What is a subdivision?

2. What is the whole subdivision process?

3. What are the costs of subdivision?
4. How long does it take?
5

. How do T apply for a subdivision?
Further information can be obtained from Municipal Planning Services (Alberta) Ltd.
Phone: (780) 486-1991
Fax: (780)483-7326
Email: b.dolman@munplan.ab.ca
Send completed applications to:
Municipal Planning Services (Alberta) Ltd.
#208, 17511 — 107 Avenue

Edmonton, Alberta
T5S 1ES

December, 2007

© Municipal Planning Services (Alberta) Ltd



WHAT IS A SUBDIVISION?

Generally, a subdivision creates more than one title from one titled area. For instance:

L. Ifa person owns a quarter section and wants to sell a portion of that quarter section to
another person, or if he wants to sell off most of the quarter section and keep a small
portion for himself, he needs a subdivision.

2. -If a person owns a part of a quarter section and wants to do the same, he needs a
subdivision.

3. Ifaperson owns a Lot or a Block on a Plan and wants to do the same, he needs a
subdivision.

4. Ifa person owns a quarter section, a part of a quarter section, a Lot, or a Block and he
wants to sell several portions of that area to several persons, he needs a subdivision.

S. Ifaperson owns several Lots or Blocks on a Plan and wants to create more Lots or
Blocks, he needs a subdivision.

6. Ifa person owns a titled area which is split by a road, a railroad, a river, or a fake, and he
wants to divide the titled area using the road, railroad, river or lake as a boundary, he
needs a subdivision.

As well, if a person owns, in one title, several Lots on a Plan registered prior to July 1, 1950
(prior to Plan 1966 HW) and he wants to divide them into separate titles, he needs a
subdivision.

Finally, just one more situation requires a subdivision:

1. Ifa person or two people own two titled areas (parts of quarter sections, Lots, or Blocks)
and they want to change the boundaries of the titled areas, they need a subdivision.

Under the Municipal Govemment Act, 1994, as amended, before the Land Titles Office can
register a Plan or another instrument creating a subdivision, the subdivision must be
“approved” by a Subdivision Authority.

Again, under the Municipal Government Act, 1994, as amended, municipal Councils appoint
Subdivision Authorities. In several municipalities, the Shbdivision Authority or the
Authority’s Officer is William Dolman, who works thro;{lgh a private company, Municipal
Planning Services (Alberta) Ltd. '

This brochure is prepared to assist people who must have a subdivision approval in order (o do
what they want to do with their land.



WHAT IS THE WHOLE SUBDIVISION PROCESS?

Generally, an application for subdivision goes through the following steps:

submission of a completed application with the required fee

referral to municipal staff, school divisions, utility companies, and government
depariments, among other agencies, for comment

notification of subdivision application to adjacent landowners and receipt of input

decision (tentative approval, tentative approval with conditions, or refusal), normally
within 60 days

appeal period (19 days) - potential appeal to Subdivision and Development Appeal Board
or Municipal Government Board by applicant or provincial agency - not by neighbours

fulfillment of any conditions specified in the decision
submission of a Descriptive Plan, Plan of Survey, or other instrument to Municipal
Planning Services (Alberta) Ltd. together with the required fee for endorsement {final

approval)

registration of the Plan or document at the Alberta Land Titles Office

WHAT ARE SUBDIVISION COSTS?

Generally, the costs for a subdivision are as follows:

L.

2.

fee due at application (see table at end of this brochure)

fultiliment of any conditions specified in the decision (dependent on conditions - may
include building roads, accesses, sewer and water lines, etc., off-site levies, etc.)

preparation of Descriptive Plan or Plan of Survey to effect plan (contact an Alberta Land
Surveyor to discuss costs)

fee due at endorsement (final approval) (see table at end of this brochure)

registration of the Plan and/or other instruments at the Alberta Land Titles Office (check
with Land Titles - currently about $200 plus transfer taxes (if a transfer involved))

All plus G.S.T.



HOW LONG DOES A SUBDIVISION TAKE?

Generally, a subdivision takes:

I. from submission of completed application to tentative approval - normally no more than
60 days

2. appeal period - 19 days

3. fulfillment of any conditions specified in the decision - as long as the landowner wants -
can be 1 week, can be up to a year, in the landowner’s control

‘Note: Subdivision approvals are only valid for 1 year, at which time a final plan
(Descriptive Plan or Plan of Survey) must have been submitted to Municipal Planning
Services {Alberta) Ltd. for final approval. Extensions for an additional year can be
requested, but the extension request does not have to be granted. As well, there may
be a small fee ($25.00 or $50.00, plus G.S.T., depending on the number of lots in the
subdivision - but no fee for a “first parcel out” or a “physical fragmentation™) for an
extension,

4. final approval or endorsement - normally 1 or 2 days

5. regstration of the Plan and/or other instruments at the Alberta Land Titles Office -
normally 2 or 3 working days



APPLICATION REQUIREMENTS

To apply for a subdivision, the landowner or an agent authorized to act on the landowner's behalf
shall submit the following:

I.

A completed application form, signed by the landowner and/or agent. Where an
application formn is not signed by the landowner, a letter from the landowner authorizing
the agent to apply for the subdivision shall accompany the application form;

The fee due at subdivision application, payable to Municipal Planning Services ( Alberta)
Ltd. (Note that G.S.T. is payable.);

1 copy of a sketch plan (if the sketch plan is 117" x 17" or smaller - 16 copies if larger)
showing the following:

a.

the legal description, boundaries, dimensions, and size of the existing parcel of land
as described on the existing certificate of title;

the location, registered plan number and dimensions of any road widenings, utility or
railway rights-of-way, easements or existing parcels excepted from the titled area;

the location, dimensious, boundaries and size of the proposed parcel(s), clearly
outlining the area to be subdivided;

the location of any buildings or structures and any existing water wells, sewage
disposal or pump out sites;

existing and proposed roads which will serve the proposed subdivision;

the location of existing and proposed approaches serving the proposed parcel(s) and
remainder of the titled area;

all drainage channels, streams, rivers, lakes or large sloughs located on the titled area;

if the proposed lots are to be served by individual wells and private sewage
disposal systems, the type and location of any existing or proposed wells and
private sewage disposal systems, and the distance from these to existing and
proposed buildings and existing and proposed property lines;

Note: the items shown in bold print are frequently emitled on sketch plans. Please ensure that these items

are on your sketch pian or on an accompanying site plan. Lack of this information may delay
consideration of your application.



4. . One photocopy of a Title Search for the subject land, validated within 30 days of the
submission of your application. Do nof submit your original Duplicate Certificate of
Title. Title Searches can be obtained from your nearest motor vehicle registries office.
(If you cannot obtain a Title Search, please submit an additional $7.49 ($7.00 + $0.35
G.5.T.) and we will obtain a Title Search for you.); and

5. For a subdivision in a rural area, an aerial photograph showing the proposed subdivision
in the approximate centre of the photo. Aerial photographs can be obtained from Alberta
Environment - Air Photo Services (phone 780-427-3520). (If you cannot obtain the air
photo, please submit an additional $7.35 ($7.00 + $0.35 G.S.T.) and we will obtain the air
photo for you.)

Applications are not considered complete until the above information has been provided.
Please ensure that you have completed the application form accurately and clearly identified the
existing and proposed land uses in the spaces provided.

Where applications are for land with severe topographic limitations or where applications are
adjacent to a body of water, a map showing contour intervals may be required.

If the application is to create four or more new parcels and is not to be served by municipal piped
sewage disposal services, a report certifying that water table levels and soil permeability on the
site satisty Alberta Environmental Protection's guidelines for the type of development proposed
may be required. ' '

If the application is to create a sixth or subsequent parcel on a quarter section and is not to be
served by municipal piped water supply or cisterns (with trucked water), a report to satisfy
Section 23(3) of the Water Act may be advisable.

Should this or other information be required, you will be contacted directly by Municipal
Planning Services (Alberta) Ltd.

You will be notified by letter when your application has been accepted, and also when a decision
(point 4. in the Subdivision Process section above) has been made.



DETERMINING SUBDIVISION FEES

SAMPLE SITUTATIONS

Fee due at the time of application generally is $200 for each application ($350 if for more
than 3 lots) plus $100 for each title being created, plus G. S. T. Fee due at the time of
endorsement is $200 for each title being created, plus G. S. T. Here are some examples.

[

L]
[ |

—

First lot from a quarter section which is unsubdivided except for roads,
Railroads, public uses. Fee at application is $315.00 ($200 + $100 +
$15.00 (G.S.T.)). Fee at endorsement is $210.00 ($200 + $10 (G.S.T)).

One lot from a previously subdivided parcel. Fee at application is $420.00
($200 + $100 for each of tow titles to be created + $20.00 G.S.T.)). Fee at
endorsement is $367.50 ($350 + $17.50 G.S.T.)).

Splitting a parcel, whether urban or rural {(e.g., 80-acre split). Fee at
application is $420.00 ($200 + $100 for each of two titles to be created +
$20.00 (G.S.T.)). Fee at endorsement is $367.50 ($350 + $17.50
(GS.T)).

Physical fragmentation by road, railroad, or waterbody excepted from title.
Fee at application is $315.00 ($200 + $100 + $15.00 (G.5.T.)). Fee at
endorsement is $210 (200 + $10.00 (G.S.T.)).

Multiple (more than 3) parcels from a quarter section or parcel. Fee at
application in this example is $795.00 ($350 + $100 for each of 4 lots +
$37.50 (G.S.T.)). Fee at endorsement is $682.50 ($650 + 32.50 (G.S.T.)).

Boundary adjustment. Fee at application is $315.00 ($200 + $100 +
$15.00 (G.S.T.)). Fee at endorsement is $210.00 (200 + $10.00 (G.S.T.)).

Municipal Government Act, Section 652(4) — creating 2 titles from 1 title
containing 6 lots. Fee at application in this example is $315 ($200 + $100
+$15.00 (G.S.T.)). Fee at endorsement is nil.



TELL US ABOUT YOUR
SEWAGE DISPOSAL SYSTEM

Where is the tank located (legal description)?

Lot/Block/Plan
‘
Quarter Section
—_——

What type of system do you have?

On-surface discharge (gray water)

Chamber field system
Treatment mound
Sand Filter
Other
When was the System installed?
What is the septic tank holding capacity?

Who installed the System (if known)?
—_—

Applicant’s signature
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PROVVINCIAI-. FILE No.
. TENTATIVE RPLLAN OE SUBDIVISIELN_
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Map
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TENTATIVE PLAN OF SUBDIVISION
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F THO LD NQ. 7

VERT . APPROACH AQR g

1. CULVERTS

to be 63 ¥ 13 millimeter corregation

minitmum 16 gauge or 1.6 milliméter wall thickness
minimum length of 10 meters

all steel pipe to weet CSPI specifications

pipe diameter minimum OEAGOO millimeters (247) or as

specified by authorized personnel

APPROACHES

top of approach - winimum of 10 meters wide at narrowest -
point

‘must use proper fill {clay‘or gravel with a gravel

- surface)

location of approach to be as specifled in the County of
Thorhlld No. 7 Land Use By-Law

gravelllng to the specifjcations of the County by

-authorized persocnnel



FIGURE2 Schedule “B”
Intersection Between Secondary and Rural Road

'3
I130 « | SETBACK FOR DEVELOPMENT
_— 130 FEET FROM THE CENTRE

. | LNE OF THE RURAL ROAD

A s

P e e R "

3

¥ NO DEVELOPMENT TO BE
¥ LOCATED WITHIN SHADED AREA

\

SETBACK FOR DEVELOPMENT 130 FEET
FROM THE FUTURE ROADWAY

[/

&

R S \\\\\‘\\\\\\\\\\\\\\\\\\\\\\\‘\\\\\\§ N \\\\\\\\\\\\\\.. — e

30 SECONDARY ROAD: <115~ r e300 1000 ft. T A s

R

‘f\ = §\\\\\\ e
B R S § } m’.’ PR RAT I

Sl

SETBACK FOR SHELTERBELTS,

A ]
o 2
o
oo r ¥
RO A e M

£y NO VEHICLE ACCESS TO
TREE-PLANTING ETC. v BE LOCATED IN THIS AREA
gj X
4 |2 Fﬁf
g il
SR
3 1| B
\ o« o
A 2] &

T - o

Ay
£ FE

-~
-




| ‘Schedule “B”
FIGURE 5 |

Location of Building at Rural Road Intersection and Rural
Highway Curves .
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